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[B] DUTIES AND FUNCITONS OF CENTRAL OFFICE BEARERSReproduced below as defined in rules and regulations of IIA:-
1. Sr. Vice PresidentOne Senior Vice-President may be nominated by the President whose duties andfunctions shall be assigned to him by the President from time to time
2. General SecretaryThe General Secretary shall perform such functions as may be assigned to him by the Presidentfrom time to time.
3. TreasurerThe Treasurer shall issue appropriate instructions to the Secretariat for the maintenance ofaccounts of Association in such a manner as may be desired by the CEC from time to time. TheTreasurer shall also present the Annual Statement of Accounts of the Association with AuditorsReport at the Annual General Meeting of the Association. The Treasurer would present a budgetand have the same approved by CEC within three months prior to close of the year together withrevised budget estimate to cover the normal recurring expenses, capital expenditure and specialactivities for the following year.
4. Vice PresidentsVice-President(s) shall be nominated by the President, whose duties and function shall beassigned to him by the President from time to time.
5. SecretaryThe Secretary(s) shall perform such functions as may be assigned by the President from timeto time.
[C] GUIDELINES FOR THE WORKING OF DISTRICT/LOCAL CHAPTER
1-District/Local chapters can  be  started  at  any District Headquarters  or  town  where  aminimum of 40  Industrial  units are willing to    become member of IIA. But for better workingand economic viability, a chapter must aim to enroll at least 50 Members. Procedure for openingnew IIA Chapter is attached at Annexure-I.

2-Officers and Executive Committee of District/Local Chapters:- Chairman of the localchapter will nominate the members of executive committee of the chapter as per procedure to beframed by the CEC. However, the Chairman of the chapter shall be nominated by the President.The Chairman of the District shall nominate one Secretary, one or more Vice-Chairman, oneTreasurer and any other officer as required from time to time. They shall perform such duties andfunction as assigned to them by the Chairman of the District.The Executive Committee thus constituted shall function from 1st July to 30th June every year.
3-Code of Conduct for IIA Members and Office Bearers:Code of conduct for IIA Members and office bearers as decided by IIA CEC are attached at
Annexure- II

4- Dues and Accounts:- Every members shall have to pay the admission fee and annualsubscription as decided from time to time by the CEC of IIA.
IIA Membership

At present more than 6400 members through 42 chapters in U.P, Uttarakhand and Delhi. IIA members



Page 4

are from the following sectors of industry:-

 Agriculture implements and machinery
 Agro & Food processing
 Agro Chemicals and Fertilizers
 Automobiles and Auto parts
 Bicycle and Rickshaw & Components
 Building & Construction material
 Cement & Cement Products
 Chemical & Petroleum
 Cosmetics & Perfumes
 Electrical & Electronics
 Engineering Components & Supplies
 Footwear & Leather
 Furniture & Furnishing
 Gems & Jewellery
 Glass and ceramics
 Handicrafts & gifts
 Household items
 IT & Telecomm
 Machinery & Equipments
 Metals, Musical Instruments
 Packaging, Paints & Varnishes
 Paper, Printing & publishing
 Pharmaceuticals
 Plastic & Rubber
 Scientific Instruments
 Soap & Detergents
 Sports Goods
 Textile & Garments
 Wood & Wood products
 Miscellaneous and others

Membership Fees:
1) FOR MSMEsa) Any company/firm engaged in manufacturing and processing and assembling activities andother industrial activities and commodities or any such products used by the commonman/industries in India or in any other country.b) Any company/firm/individual engaged in imparting services like consultancy and otherprofessional services.
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The fee structure for above (a) & (b) points inclusive of Service Tax is given below:{Revised during 223rd CEC Meeting held on 21st August, 2015}
Admission Fee Annual Subscription TurnoverRs. 600 Rs. 3,000 Upto Rs. 1 CroreRs. 600 Rs. 5,500 Rs. 1 Crore - 3 CroreRs. 600 Rs. 8,500 Above Rs. 3 Crore

c) 2) Other than MSMEsAll individuals or organizations or association engaged in promotion of industrial activitiesor services either in private or public sector:The fee structure inclusive of Service Tax will be:-Admission fees- Rs. 2000/-Annual Subscription- Rs. 20,000/-The Admission fee, Membership fee inclusive of the Service Tax amount and all other receipts ofthe chapter is to be deposited by each IIA Chapter in respective BOB “Indian IndustriesAssociation (Chapter’s Name)” Bank Account, for eg. Indian Industries Association LucknowChapter. These Bank accounts are to be opened by IIA Head Office and Account Numbers will beprovided to the Chapter.On specific authorization and letter to Bank Manager from President IIA, every Chapter shall haveto open an Expenditure Bank Account in nearest Bank of Baroda Branch, which will be jointlyoperated by the Treasurer and the Chairman/or Secretary of the Chapter, under intimation to theHead Office of IIA within 15 days of opening of the account giving the A/c number. Authorizationof the President IIA will be for one year 1st July to 30th June. A fresh authorization has to beobtained by each IIA Chapter for operating the Expenditure Bank Account in the Chapter as soonas Chapter Chairman is nominated by the President IIA and the Secretary / Treasurer in theChapter is changed. If at any stage, the President of the Association comes to the conclusion thatthe manner of operation of the bank account is prejudicial to the interest of the Association, thePresident will be entitled to get the bank account of the district chapter freezed. In such an event,the amount deposited in such bank account, shall be transferred to the central fund. In any caseno amount is to be deposited in the Chapter Expenditure Bank Account and there shall be noother bank account operative at the Chapter level.
5- Contribution to IIA Head Office:-Out of the Membership fee and other receipts of the chapterdeposited in respective BOB “Indian Industries Association (Chapter Name)” Bank Account, IIAHead Office will retain Rs 1100/-per member + Service tax on the admission & annualmembership fee or any other tax liability on the miscellaneous receipts and transfer theremaining amount in to the respective BOB “IIA Expenditure account” of the Chapter based on thestatement of membership fee and miscellaneous receipts submitted by the Chapter to IIA HeadOffice. In case of a new Chapter where membership strength is less than 40 and Chapter is headedby the Convener, the membership fee and other miscellaneous receipts will be deposited in therespective Chapter BOB Bank Accounts / IIA Head Office Accounts. Any expenditure in suchChapters will be reimbursed by the Head Office on actual to the Chapter.
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The counting of Membership fee and other receipts will be from 1st April to 31st March. {Asdecided during 222nd CEC Meeting held on 27th June, 2015}
6- IIA Financial year and Auditing of Chapter Accounts: -IIA Financial year is from 1 April to31 March. The accounts of IIA Chapter are required to be audited by a qualified CA by 30th Apriland a copy of the audit report is required to be submitted to IIA Head Office latest by 31st May.
7- Activities of the District/Local Chapter (as amended in 223rd CEC Meeting held at Agra)
Monthly, General Body Meeting: Every Chapter shall hold monthly meeting of general bodymember on a pre fixed day, time and place every month. The schedule for the whole year July to  Juneend should be drawn and communicated to IIA Head Office.The agenda of the monthly meetings must broadly include of the following activities:-1. Self introduction of the members (at least for first months).2. Proper welcome of Chief Guest/Speaker.3. Information received from CEC/IIA Head Office4. Information sent to CEC / IIA Head Office.5. Information on activities of the Chapter during past one month.6. Correspondence/details of interaction with Divisional Chairman inchargeIt is suggested that General Body Meetings may be organized preferably on the following topics/lines:-i) IIA Services to Members such as(a) Online services on IIA website.

 B-2-B Services through IIA Directory.
 Post you query and get answers from exporters.
 Post your problems and track progress.
 Post vacancies and locate suitable candidates.
 Own your website for Rs. 500 per year/Rs. 3000 for 10 years.
 Avail Special Offers.
 Notifications & Circulars.
 And many more(b) Individual Member Problem Solving. It is advisable to call a department head or a seniorofficer or a person who is connected or concerned with some aspect of Industrialgrowth activities e.g. Labour, Electricity, Industrial Department, Commercial Tax, Bank,SFC, Income Tax, Provident Fund, E.S.I., District Administration, Policy, etc. to themeeting as Chief Guest to address the members and to discuss their day to dayproblems.(c) Support for business development through participation in Exhibitions within/outside India.Visit to International Trade Fairs.(d) Business information sharing through IIA News Magazine, E-mails, SMS, Meetings etc.ii) Awareness programme inviting experts/departmental heads.iii) Discussions forums on important current topics and to get the feedback from members.iv) Meetings with IIA Central Office Bearers and Divisional Chairmen.v) Family get to gether once a year on special occasion properly managed.The above list is only suggestive. The topics could be chosen as per needs but should be focused onbusiness development.
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These meeting should preferably be held in the evening and can be followed by tea or dinner ifbudget permits. Telephone/SMS/e-Mails requests in addition to the notice for attending themeeting gives better results. Such efforts will induce a better understanding amongst themembers & strengthen their faith and confidence in the Association and help in membershipgrowth of the Chapter. A brief report of every meeting be sent to the IIA Head Office preferablyonline (as stated at 18 below) and to the Divisional Chairman soon after the meeting alongwith acopy of the meeting notice and agenda or memorandum if any.
a) Meeting of Executive Committee :-Meeting of Executive Committee (EC) should be heldevery month preferably in the week following General Body meeting in which pastactivities of the Chapter and of the EC can be reviewed and programme for the nextmeeting and other activities be drawn up.
b) Minutes of the Meetings & Other Records :- Proper minutes of the General Body and theExecutive Committee meeting be maintained in a separate file or register or in digital formand should be available for inspection by the Divisional Chairman/Secretary IIA H.O / VicePresident IIA H.O / General Secretary/ Sr. Vice President /President of IIA during theirvisit to the Chapter any time throughout the year. Besides a proper record of membershipshould be maintained on IIA website and updated from time to time with the help of

IIA head Office. If the directory is maintained properly, respective Chapters will be ableto track the dues/ subscription/and arrears of the members online. Files in paper form /digital form be maintained of all the correspondence received made by the Chapter withoutsiders, between the Chapter and the members and between the Chapter and IIA HeadOffice / CEC.The member’s data on IIA website should be checked at least once in a month for updation/correction.
c) Developmental activities:- District Chapters will organize developmental activities suchas Workshops, Seminars, Symposiums, Exhibitions, Buyer Seller meets and any otheractivity which is directly related to industry. Chapters will not indulge in any other activitywhich is not related to industry unless approved by Central Executive Committee.

8- Important :- For participating in IIA CEC Election Process, the eligible members shall be thosewhose chapter contribution has been received by IIA Central Office upto 31st March of therespective year from the respective chapter verified by respective Chapter Chairperson. Anymember who has not paid his subscription in full upto 31st March shall not be entitled to vote.
9- Day to Day Problems of Members:-Chapters should invite problems from members and tryto solve them by taking up with the concerned department either in writing or through delegationof members, or by referring them to District Udyog Bandhu industry problem redressal forum asthe need may be. In case a problem is not solved at District forum, it may be forwarded toMandaliya Commissionary Udyog Bandhu forum through Divisional Chairman IIA. Problems /issues related to the Central or State Government / departments should be forwarded to IIA HeadOffice. No direct communication at State or Central Government / department level will be
made by the Chapter / Divisional Chairmen.

An Online System for member’s issues and problems solving have been developed at IIA as
per the details given below:IIA members can submit issues/problems faced by them by furnishing the details in the web-portal specially created for this purpose. Issues/problems so received will be attended by IIA atDistrict/Division/State/National levels (as the case may be) for solution. Members will be able toview the progress/status online anytime anywhere and provide feedback/current
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status/additional information if any related to issue/problem submitted.IIA Chapters are the first contact point for this system, hence is a very important link. RespectiveChapter Offices are required to be well versed with the system.
The Operational Guidelines for using Online Web Portal for resolving IIA members
Issues/Problems are as under:-The system is accessible at http://www.iiaonline.in/issuelogin.php which is a four levelprocess viz:-
Level-1:- IIA Members have been provided with the utility to register themselves online. IIAmembers by using their member ID will be able to register in the portal and create their ownpassword for using this facility. IIA members will then be able to post their issues/problemsonline and upload related documents. As soon as IIA members post their issues/problems online,an e-mail and SMS (on the e-mail ID and mobile no. provided by the member in the registrationform) acknowledging the receipt of I/P will be sent automatically from the respective IIA ChapterChairpersons/Conveners.Respective IIA Chapters will also receive an e-mail and SMS (on official e-mail ID provided by IIAHO and permanent mob no. of the chapter) informing them that a new I/P have been posted inthe online web portal. I/P posted by IIA members will then be scrutinized by the respectivechapters for acceptance and further necessary action. (Note: It may be possible that IIAmember(s) are not able to upload their issues / problems online. In such cases, IIA Chapters arerequired to either help them or upload the problem / issue from the Chapter itself.)
Level-2:- IIA Chapters by using their respective official e-mail ID and password (as has alreadybeen provided by IIA HO) will log in to the online web portal and scrutinize the I/P to accept forfurther action or return back to the member for more information required if any. As soon as theChapter accepts the I/P, the member will receive an e-mail and SMS of accepatance of the I/P forfurther action at chapter level which IIA member can view on their online interface.Respective IIA Chapter will then take up the I/P of IIA members with the department concernedfor resolving them if the I/P is concerned with the District level administration only. No IIAChapters will have direct communication with the Division level Administration of the StateGovt/Central Govt. IIA Chapters will upload the progress summary alongwith the details of effortsmade by them at the district level for resolving members I/P in the online web portal. RespectiveIIA Chapters will receive an e-mail after each 15 days from the last action taken on respective I/Preminding IIA Chapters about the action required. This will continue till the status of the I/Pchanges to solved/dropped/rejected. If the I/P is not resolved at district level, the Chapters willrefer the I/P to the level 3 i.e. Division level.
Level-3:- Respective IIA Divisional Chairmen will receive an e-mail and SMS (on official e-mail IDprovided by IIA HO and mob no. of Divisional Chairman) informing them about the I/P referredby IIA Chapter of their division for further action at division level. IIA Divisional Chairmen thentake up the I/P referred by IIA Chapters falling in their divisions with the division leveladministration of the Govt. No IIA Divisional Chairman will have direct communication with theState Govt/Central Govt. Secretarial support to the Divisional Chairmen will be provided by theChapter to which Divisional Chairman belongs. IIA Divisional Chairmen with the support ofchapter office concerned will upload the progress summary alongwith the details of efforts madeby them at the division level for resolving members I/P referred by respective Chapters of theirdivisions. Respective IIA Divisions will receive an e-mail after each 15 days from the last actiontaken on respective I/P reminding about the action required. This will continue till the status ofthe I/P changes to solved/dropped/rejected. If the I/P is not resolved at division level, theDivisional Chairmen will refer the I/P to the level 4 i.e. IIA HO.
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Level-4:- IIA HO will receive an e-mail and SMS about the I/P referred by IIA Divisional Chairmanfor further action at State/Central Govt Level. IIA HO will then take up the I/P referred by IIADivisional Chairmen with the concerned State/Central Govt Departments for resolving the I/P. IIAHO will upload the details of the actions taken alongwith the progress summary of each I/P on IIAwebsite which can be viewed by all the stake holders i.e. Divisional Chairman, Chapter Chairmanand member concerned. IIA HO will receive an e-mail after each 15 daysfrom the last action taken on respective I/P reminding about the action required. This willcontinue till the status of the I/P changes to solved/dropped/rejected.
Status of Issues/Problems:- Level of Issues/Problems:-1.Active Level-1 IIA Members2.Solved Level-2 IIA Chapters3.Rejected Level-3 IIA DivisionsLevel-4 IIA HOIn case of any difficulty in using this online system, help is available from IIA headoffice at: eac@iiaonline.in /8601855546

10- Meeting of CEC:-Meeting of Central Executive Committee (CEC) must be attended by theChairman of the Chapter, who is also an ex-officio member of the CEC. Only under unavoidablecircumstances, should he seek a leave of absence from the CEC in that case it is desirable that theVice Chairperson / Secretary of the Chapter attends the CEC .
11- Divisional Chairman: -One Divisional Chairman is nominated for a group of Chapters.Chapter Chairman must feel free to contact Divisional Chairman of his/her area for anyproblem/suggestion/assistance regarding working of the Chapter or for solving problem withGovernment Departments in his town and at Divisional Level. Chapter Chairman should alsoinvite Divisional Chairman in important meetings, of Chapter. However, every DivisionalChairman is required to visit the Chapter atleast once during the first quarter of the year i.e. July-Sept. and as and when he feels necessary for furthering the interest of the Association and theChapter.Divisional Chairman may use chapter office whenever he needs such help for preparing cases ofthe IIA members.Divisional Chairman will attend all Mandaliya Udyog Bandhu forum Meetings and problems ofIIA members not solved at this forum will be forwarded to IIA Head Office through respectiveChapters.Divisional Chairman will maintain liaison with all Divisional Level Officers of the Govt.
12- Response to IIA Head Office:- IIA Chapter is required to respond to the requests sent bythe IIA Head Office for views on policy issues and Studies/Surveys conducted from time to time.
13- Specialization in Various Subjects:- Specialisation in various subjects should beencouraged. Members can be identified who can give advice to other members on the subjectslike Commercial Tax, Labour, Banking etc. Such pooling of resources and ideas will help themembers and also increase their interest in the Association. Professionals in various field canalso be enrolled as members and their help and views sought in the matter of solving individualproblems as well as in making suggestions on policy issues for consideration by the IIA HeadOffice.
15- Office Staff:- Appointment of Office Staff is a must for successful IIA Chapters. It is seen thatthose chapters who have the services of part time or full time staff member, have generally done
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well, as the availability of staff member helps in improving communication between Chapter andits members as also between the Chapter and the Head Office.
16- Chapter Office: IIA Chapter must have a permanent Chapter Office of its own or in rentedpremises.
17- Directory of Industries:- Directory of Industries in your District/Town should be preparedlisting units working in your area, with details of their item of production and other relevantinformation. This list should contain the names of members as well as non-member units in yourarea. For preparing the directory, members data available on IIA website should be used.
18- Online System for chapter activities: IIA Chapters must submit their chapter monthly /other reports through an online portal created for this purpose atwww.iiaonline.in/admin/login.php. For doing so, respective Chapters are required to log in usingthe USER ID & PASSWORD which has been communicated to the Chapters . However if the LOG INdetails are lost / not traceable at the Chapter level, these can be provided by IIA Head Officethrough phone/e-mail at 8601855543 OR mkb@iiaonline.in.This online system provides following facilities to the Chapter:1. Addition of New Members and corrections of member’s data in the Chapter.2. Generate invoice & receipts for the payments received in the chapter for Membership fee andother receipts.3. Upload Chapter activities / Chapter news / Monthly report/Press Cuttings & photographs etc4. Upload the District/Divisional Meetings, Meetings with Udyog Bandhu etc.
19- IIA Chapter Ratings: IIA is getting itself accredited with National Accreditation Board forEducation & Training (NABET) which is a constituent Board of Quality Council of India. Thisaccreditation will be applicable to IIA Head Office as well as all IIA Chapters. Therefore it willbecome mandatory for all IIA Chapters to follow and comply with all the criterias prescribed inthe “Accreditation Evaluation Sheet” enclosed at Annexure-III.To start the process of evaluation of the chapters all IIA Chapters will be rated internally onregular basis. For doing so, a preliminary Performance & Evaluation proforma has beenintroduced as enclosed at Annexure-IV. This proforma will be aligned to IIA AccreditationEvaluation Sheet in times to come. However to start the process, IIA Vice Presidents and IIAsecretaries at Central Office has been assigned the task to carry out the audit of the chapters asper performance and evaluation proforma periodically. This year, the rating will be done as on 1stJuly, 2015, 1st November, 2015, 1st March, 2016 and 30th June, 2016.

Annexure-I

vkbZ-vkbZ-,- pSIVj izkjEHk djus ds fy, fn’kk funsZ’k

1- Uk;k vkbZ-vkbZ-,- pSIVj lkekU;r% ftyk Lrj ij izkjEHk fd;k tk ldrk gS rFkk mUgh ftyksa esa izkjEHk fd;k
tk ldrk gS tgkWa iwoZ esa vkbZ-vkbZ-,- pSIVj fLFkr ugha gSA

2- Uk;s pSIVj dks izkjEHk djus ds bPNqd m|eh dks vkbZ0vkbZ0,0 dk lnL; cuuk vfuok;Z gS ftlds fy,
lnL;rk QkeZ vkbZ-vkbZ-,- cSolkbV http://www.iiaonline.in/doc_files/IIA_Membership_Form.pdf ij  miyC/k
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gSA lnL;rk QkeZ izos’k ’kqYd ,oa lnL;rk ’kqYd lfgr vkbZ0vkbZ0,0 dsUnzh; dk;kZy;] y[kuÅ esa tek
djkuk vko’;d gSA

3- lnL;rk Lohd`fr gksus ij lEcfU/kr m|eh dks izkjEHk esa v/;{k }kjk vkbZ0vkbZ0,0 &&&&&&&& pSIVj dk
dufouj (Convener) fu;qDr fd;k tk,xk ftldh lwpuk ftykf/kdkjh] egkizcU/kd ftyk m|ksx dsUnz dks bl
vk’k; ls Hksth tk,xh fd os vkidks m|ksxksa ls lEcfU/kr lHkh cSBdksa esa vkeaf=r djsA

4- vkbZ0vkbZ0,0 ds &&&&&&&&&&&&&&&& pSIVj ds dufouj (Convener) dh fu;qfDr ds mijkUr] dufouj
dks vkbZ0vkbZ0,0 ls lEcfU/kr lEiw.kZ fyVªspj] 40 lnL;rk QkeZ rFkk vkosnu Ik= Hksts tk,xsa rFkk
vkbZ0vkbZ0,0 dh dsUnzh; dk;Zdkfj.kh dh cSBdksa esa Hkh vkeaf=r fd;k tk,xk

5- vkbZ0vkbZ0,0 ds &&&&&&&&&&&&&&&&&&& pSIVj ds dufouj ds :Ik esa tc de ls de 40 lnL;
cuk ysxs rFkk u;s lnL;ksa ls izkIr izos’k ’kqYd ,oa lnL;rk ’kqYd vkbZ0vkbZ0,0 dsUnzh; dk;kZy; dksa izkIr gks
tk,xk rc vkbZ0vkbZ0,0 ds&&&&&&&&&&& pSIVj dk fof/kor mn~?kkVu fd;k tk,xk rFkk pSIVj ds
ps;jeSu dh fu;qfDr vkbZ0vkbZ0,0 v/;{k }kjk dh tk,xhA lkekU;r% pSIVj ds duohuj dks gh vkbZ0vkbZ0,0
v/;{k }kjk pSIVj dk izFke (Founder) ps;jeSu fu;qDr fd;k tkrk gSA ftlds fy, vko’;d fn’kk funsZ’k vkbZ-
vkbZ-,- dsfUnz; dk;kZy; }kjk izsf”kr fd, tk,saxsaA

6- vkbZ0vkbZ0,0 ds &&&&&&&&&&&&&&&&&&&& pSIVj dk fof/kor mn~?kkVu gksus ds mijkUr pSIVj dh
xfrfof/k;kW pykus gsrq lnL;rk ’kqYd dk vf/kdre Hkkx pSIVj esa gh j[kk tk,xk vkSj vkbZ0vkbZ0,0 dsUnzh;
dk;kZy; dks dsoy :0 1100@& izfr lnL; izfr o"kZ ns; gksxkA ftlds fy, vko';d fn'kk funsZ'k
vkbZ0vkbZ0,0 dsfUnz; dk;kZy; }kjk çsf"kr fd;s tk,axsA

7- vkbZ0vkbZ0,0 ds &&&&&&&&&&&&&&&&&&&& pSIVj dk fof/kor mn~?kkVu gksus ds mijkUr ,oa pSIVj ds
ps;jeSu dh fu;qfDr gksus ij] ps;jeSu pSIVj dk;Zdkfj.kh dh fu;qfDr djsxs ftlesa vko’;d :Ik ls ,d lfpo
rFkk ,d dks"kk/;{k dh fu;qfDr dh tk,xhA v/;{k vkbZ0vkbZ0,0 ds vFkkfjVh ysVj ds vk/kkj ij pSIVj ds
ps;jeSu }kjk vkbZ0vkbZ0,0 &&&&&&&&&&&& ds uke ls ,d cSd [kkrk [kqyok;k tk,xk ftldk lapkyu
de ls de nks inkf/kdkfj;ksa }kjk fd;k tk,xkA

8- ftykLrj ij lnL;ksa dh leL;kvksa dk fujkdj.k pSIVj ds inkf/kdkfj;ksa }kjk vFkok pSIVj dk;kZy; es
fu;qfDr deZpkfj;ksa }kjk fd;k tk,xkA

9- e.My Lrj ij lnL;ksa dh leL;kvksa ds lek/kku gsrq leL;k, ps;jeSu }kjk e.Myh; v/;{k dks izsf"kr dh
tk,xh rFkk os budk lek/kku e.My Lrj ij djokus dk iz;kl djsxsaA

10- e.My Lrj ij ftu leL;kvksa dk lek/kku ugh gks ikrk gS os vkbZ0vkbZ0,0 dsUnzh; dk;kZy; dks izns’k Lrj
ij gy djus ds fy, Hksth tkrh gSA

11- lnL;ks dks leL;kvksa ds vfrfjDr vkbZ0vkbZ0,0 lnL;ksa ds fodkl ,oa tkudkjh gsrq Hkh vusd dk;ZØe
vk;ksftr djrk gSA dk;ZØe pSIVj Lrj ij ,oa dsUnzh; dk;kZy; esa vk;ksftr fd;s tkrs gSA

&&&&&&&&&&

Annexure-II

vkbZ0vkbZ0,0 dsUnzh; dk;Zdkfj.kh lfefr }kjk fu/kkZfjr vkbZ0vkbZ0,0 lnL;ksa ,oa inkf/kdkfj;ksa
ds fy, dksM vkWQ dUMDV

v& vkbZ0vkbZ0,0 lnL;ksa ds fy, dksM vkWQ dUMDV

 vius mRikn ,oa lsokvksa dh xq.koRrk dks fujUrj c<+kus dk iz;kl djsxsaA

 nwljs vkbZ0vkbZ0,0 lnL;ksa dh lgk;rk ds fy, lnSo rRij jgsxsaA
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 viuh leL;kvksa ds lek/kku ds fy, loZizFke lEcfU/kr pSIVj dks gh lEidZ djsxas u dh dsUnzh;
dk;kZy; dksA

 vkbZ0vkbZ0,0 inkf/kdkfj;ks ,oa vkbZ0vkbZ0,0 lnL;ksa dk mfpr eku lEeku djsxas A

 vkbZ0vkbZ0,0 }kjk vk;ksftr dk;Zdzeksa esa le; dk fo’ks"k /;ku j[ksxsaA

 vkbZ0vkbZ0,0 ds mRFkku ds fy, lnSo rRij jgsa ,oa vkbZ0vkbZ0,0 esa yxk;k x;k le; vius m|ksaxksa
esa yxk;k x;k le; gh le>sxsaA

c& vkbZ0vkbZ0,0 inkf/kdkfj;ksa ds fy, dksM vkWQ dUMDV

 vkbZ-vkbZ-,- laLFkk ds /ku dk lnqi;ksx djsxsa vkSj bldk O;fDrxr mi;ksx ugh djsxsasA ;fn
inkf/kdkjh vkbZ-vkbZ-,- ds dk;Z ls y[kuÅ ;k dgha vkSj tk,axsa rks viuk [kpkZ Lo;a ogu djsxsa
vFkkZr~ ftyk Lrjh; inkf/kdkjh ftys ls rFkk izns’k Lrjh; inkf/kdkjh izns’k ls [kpkZ ugh ysxsaA bl
ckr dks ehfVax vkfn esa lnL;ksa dks le;&le; ij crkrs Hkh jgsaxsa ftlls vPNh ijEijk dk fodkl
gks rFkk vkbZ0vkbZ0,0 ds lnL; viuh laLFkk ij vf/kd fo’okl j[k ldsaA

 vkbZ-vkbZ-,- ftyk inkf/kdkjh tc dsUæh; dk;Zdkfj.kh dh ehfVax ;k vU; bl izdkj dh ehfVax esa
vkrs gSa rks gksVy dh O;oLFkk dsUæh; dk;kZy; }kjk dh tkrh gSA vU; fdUgha dkj.kksa ls vkus ij gSM
vkWfQl dh vksj ls fdlh Hkh izdkj dh gksVy vkfn dh O;oLFkk dh vis{kk inkf/kdkjh ugh djsxsA

 vkbZ0vkbZ0,0 lnL;ksa dks lEeku nsxsaA

 vkbZ0vkbZ0,0 dh ehfVaxkss esa fMaªDl bR;kfn ds fy, ,lksfl,’ku dk /ku mi;ksx ugh djsxsa dsoy
vko’;d [kpsZ gh ,lksfl,’ku ds en ls djsxsaA

 dksbZ Hkh in lEHkkyus ls igys ;g lqfuf’pr dj ysxsa fd bl in ls lEcfU/kr ,lksfl,’ku ds dk;ks±
ds fy, vko’;d le; ns ldsxsaA

 vkbZ0vkbZ0,0 lnL;ksa] lEcfU/kr nwljs inkf/kdkfj;ks ds lkFk fofHkUu ek/;eksa ls ;Fkk bZ&esy@VsyhQksu
}kjk laokn cuk;s j[ksxsa ftlls ,dtqVrk ,oa lnHkko cuk jgsA

 iwoZ ,oa ofj”B inkf/kdkfj;kas dk mfpr eku&lEeku djsxsaA

 vius in ls lEcfU/kr xfrfof/k;ksa] dk;Zdzeks bR;kfn dks fpfUgr djsxsa rFkk mudk iwjh rjg ls
mRrjnkf;Ro lEHkkysxsaA

 vkbZ0vkbZ0,0 esa fd;s tk jgs [kpksZ ,oa cSyasl &lhV dh tkudkjh vke lnL;ksa dks iznku djsxsaA

 ;fn pSIVj ehfVax esa izns’k Lrjh; inkf/kdkjh@inkf/kdkjhx.k vkrs gSa rks mUgsa in dh lhfu;fjVh ds
vuqlkj Mk;l ij LFkku fn;k tk;sxkA ;g Hkh /;ku j[kk tk;s fd orZeku inkf/kdkjhx.kksa dh
mis{kk Hkh u gksA

 dsUnzh; dk;kZy; ds inkf/kdkjh le;&le; ij pSIVj dk;kZy;ksa dk Hkze.k djsxasA

 u;s inkf/kdkfj;ksa dk iqjkus inkf/kdkjh ekxZn’kZu ,oa lkFk nsrs jgsxsaA

 lapkj gsrq bZ&esy dk vf/kd ls vf/kd mi;ksx djsxsaA

 izns’k, jk"Vªh; ,oa varjkZ"Vªh; Lrj ds fdlh Hkh dk;kZy; ls i= O;ogkj vkbZ-vkbZ-,- ds dsUæh;
dk;kZy; ds ek/;e ls gh fd;k tk;sxkA

 fMohtuy ps;jeSu] ftyk Lrjh; pSIVj dk;kZy; dk lSØsfVª,V ds :Ik esa i=kpkj bR;kfn ds fy,
iz;ksx dj ldrs gSaA pSIVj ds deZpkfj;ksa dks ;fn vkfQl ls ckgj vkbZ0vkbZ0,0 fMohtu ds
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dk;Z ds fy, Hkstus dh vko’;drk gks rks pSIVj ps;jeSu ds lkFk ckrphr dj ,slk djuk
mfpr gksxkA

 pSIVj ,o dsUnzh; dk;Zdkfj.kh lfefr ds lnL; vkbZ0vkbZ0,0 dh lHkh cSBdks esa Hkkx
vo’; ysxsA fdUgh fo’ks"k ifjfLFkfr;ksa esa ;fn ,slk u dj ik;s rks viuk izfrfuf/k Hkstuk
vo’; lqfuf’pr djsxs
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Checklist to be followed for IIA Chapter Operational Guidelines

1) Monthly, General Body Meeting: Whether the schedule for the whole year July to June end
has been drawn and communicated to IIA Head Office for the year 2015-16. (Y/N)

2) Online System of Issues and Problems: Whether the chapter submits the problem of its
members via online system to IIA Head Office and also monitor it online. (Y/N)

3) Chapter Members online details and system: Whether the Chapter is updating IIA
Members directory on the website regularly and keeping it fresh. (Y/N)

4) Membership fee online invoices and receipts: Whether the Chapter is preparing online
Membership fee invoices and issuing receipts thereon to the members for the fee received.
(Y/N)

5) Accounting compliances:
a) Chapter has adopted the Centralised accounting system and all transactions are done

through the bank accounts opened for the purpose. (Y/N)
b) Chapter maintains financial documents such as Cash Book, Ledger, Balance sheets, details

of Fixed Assets etc (Y/N)
c) Chapter have submitted Audit Report duly signed by the CA to IIA head Office for the

previous financial year. (Y/N)
d) Chapter has submitted details of Fixed assets including trust deads / lease documents to

IIA Head Office. (Y/N),
6) Duties of Divisional Chairman: Whether Divisional Chairman attends all Mandaliya UdyogBandhu forum Meetings. (Y/N)
7) Online web System of Chapter Activities: Chapter Report are sent to IIA Head Office

through web based online system  (Y/N).
8) IIA Accreditation Standards: Chapter is aware of IIA Accreditation Standards as laid down

by  NABET QCI and is making efforts to comply with the standards. (Y/N)
9) Code of Conduct: Whether the Chapter Officials follow the Code of Conduct  prescribed in

the Chapter  operational guidelines. (Y/N)

Checklist to be followed for IIA Rules and Regulations

1) IIA Objectives: The Chapter is aware of the Objectives laid down in IIA Rules and
Regulations . (Y/N)

2) IIA Chapter Activities: All the activities of the Chapter are carried out as per objectives
stated in IIA Rule and Regulations.

3) Admission and Membership Fee: Chapter is charging the admission fee and Membership fee
strictly as approved by the CEC. (Y/N)

4) Roles and designations of Chapter Office Bearers: Chapter Office bearers are using the
correct designations as defined in IIA Rules and regulations and discharging their
responsibilities accordingly. (Y/N)



5) Paid up list for CEC Elections: Paid up list of the Chapter complete in all respect upto 31st

March and duly signed are being submitted every year to IIA Head Office within the
prescribed time for CEC Elections. (Y/N)

6) Executive Committee of Chapter: The Chapter have constituted an Executive Committee
and the committee meetings are held regularly. (Y/N)


